Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
 are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

» Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2022

+ an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
e Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
* Notice of conclusion of audit
¢ Section 3 - External Auditor Report and Certificate
e Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22

W ST COMForRTH PRARISH CoduNClL

CONEINLTHIRRISHC G UM &1 ke Oﬂq 3

During the financial year ended 31 March 2022, this authority's internai auditor acting independently and on the basis
of an assessment of risk, carried out a seleclive assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The intemal audit for 2021/22 has been carried oul in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out below are the objectives of intemal controt and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achleved throughout the financial year to a standard adequate
to meet the needs of this authority.

4 O D

A. Appropriate accounting records have been properly kept throughoul the financial year. | I3

8. This authority complied wilh its financial reguiations, payments were supported by invoices, ell |
expendlture was approved and VAT was appropriateiy accounted for.

C. This authonly assessed tha significanl rigks to achieving its objectives and reviewed the adequacy
of arrangements 1o menage these. -y

D. The precept or rales requirement resulted from an adequale budgetary process; progress against
the budget was regularly monilored; and reserves were appropriate.

E_Expacted income was fully received, besed on correct prices, propeity recorded end promplly
banked; and VAT was appropriately accounted for,

F. Petly cash payments ware properly supported by recelpts, all petty cash expenditure was approved

_and VAT appropriately accountod for.

Q. Seleries lo employees and sllowencas o members were paid in accordance with this authority’s

approvals, end PAYE and Ni requiremenis were properly appiled.

e

I
|
T
|
|

Jx

LYAIVAN

H. Asset and investments reglsters were complete and accurale and properly maintained.

i. Periodlc bank account reconcillations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the corect acoounting basis (receipls
and payments orincome and expenditure), egreed lo the cash book, supported by en adequate audil

__trall from undorlying records end where appropriate debtors and creditors were property recorded. |

K. If the authority certified ilself as exempt from a limited assurance review in 2020/21, it met the |
exemplion cnlaria and corractly daclared itself oxompt. {// the aithorty had & iimited assurance | \/

___review of its 2020/21 AGAR lick “not covered’)

L. The authority publishes informetion on a free to access website/webpage up o dale at the time of
the intemal audit in accordance wilh any relevant trangparency code raquirements

=t

SEE

public rights as required by 1he Accounts and Audil Regulations (evidenced by the notice published
on the website and/or sulhorily spproved minutes conflirming tho deies sel)

N. The euthorily has complied with the pubtication requirements for 2020/21 AGAR
(sov AGAR Page 1 Guidence Notas).

M. The authorlty, during the previous year (2020-21) correctly provided for the period for tha exercise of /

O. (For local councits only) I
| Trustfunds (including charitable) ~ The council met its responsibilities es a trustee. | | \_/

For any other risk araas identfied by this authonty adequale conbrols existed (list any other tisk areas on separate sheets if needed).

Date(s) internal audit underiaken Name of person who carried out the internal audit
l 9/0'7‘/1011 GoROorv FeuTenun [c.;q /.1, /1/

Signature of person who Z (Ll 19 / 0 /go

carried outtheintemal audit 6 & Date 3 c

“If the response is 'no’ piease slate the implications end action being taken to address uny weakness in control identified
(add separate shests il nesded).

**Note: if the response Is ‘not covered’ please state when the most recent intemsl audit work was done in this area and when it is
next plannad; or, if coverage I8 not required. the ennusl Intema! audit report must explain why nol (add separate sheets |f needed).
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of;

CORNFO RAH PARISH

COUNC| |

our responsibility for ensuring that there s a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1, We have put |n piace armangements for effective financial
managemaent during the year, and for the praparmtion of
the accounting statemeants,

prapared s sccounting statements i socordence
with the Accounts and Audil Regulations,

2. We maintained an adequate system of intemal control
Including mansures desighed 1o pravant and detact fraud
and eomuption and reviewed Its effectivenass.

made proper arangements and pooepled reaponsibiily
for safaguarding the pubilc maney and meources in

Hia charga

3. Wa took all masonabla glaps 10 AESUNS DUrBalVes
that there ars no matlers of actual of poteniial
nor-compliance with laws, mgulations and Proper
Practices that could have a significant financial affect
on tha ability of this authenily 1o conduct ita
busingss or managa lts finances,

hag only done what if has tha lagnl powsr o do and has
complied with Propar Practices in doing so

4, We provided proper opportunity during the year for
the axerciss of alectors’ fights in nceordance with the
raquiramants of the Accounts and Audit Regulations.

duning the year gave all parsons inferested the opporfunily fo
fnspect and ask guestions abaut this suthonly's scoounts.

5. We camied out an nssessment of iha risks facing thin
authonly and took appropriata slaps (o menags thoss
risks, Including the introduction of intermal controls andior
axtamal ingurance cover whens reguined,

considered and documented (he fnencial and ofher rgks §
fcers and daall with thém praparly

6, Wea maintalned throughoul the year an adequata and
nffective system of intermal audit of the accounting
racords and control sysinms.

arranged for a compatant parson, indopondent of the Roancial
contrals and procedures, (o give an objactive viaw on whathor
Infernal confrofs meat the neads of this smallar authonity.

7. Wao took appropriate sction on all matters raised
In reparts from intemil and extemal awdit,

maponded (o matters brought ta [t alfention by fatermal and
oxtiarnnl st

B, We considersd whather any Itigation, labilities or
commiimanis, events or ifeneactions, ocourting alther
during or afler the year-and, have a financlal impact on
this authority and, where appropriate, have included tham
In the accounting slatermants.

9. (Fer lucal councils only) Trust funds ingluding
charitable, In our eapacity as (ha sale managing
trustes wo discharged our sccountability
renponsibiliting for he fund(sVassels, including
financial reporting and, If required, Independesnt
axamination ar audit,

PRI ARLS BR

diseinsad avarything it should have about its business aclivity
thuring the year including evanis taking place after the year
end If relevant

hag mad all of s responsiblities whare, as a body
corporale, I s & sola managing buslas of a local
frugl oF frusts

v

*Pleasa provide explanalions to the external audilor on a separate sheel for @ach "No' response and describe how the
authority will address the weaknessas identified. These sheets must be published with the Annual Governance Statement,

This Annual Governance Stalemenl was approved al a
meeting of the authority on;

I3/0sfa0an

and recorded as minule reference:

Wi S22

COCNFOf L pParisheounciL, 0ry

Signed by tha Chairman &nd Clerk of the meeting whera
approval was given:

Chalrman Fému”““‘"
oo 0 Dol
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of Cornforth Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2022; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

We were required to return the Annual Governance and Accountability Return to enable the Council to correct the following:

A/ There was a difference between boxes 7 and 8 although the annual return had been compiled on a receipts and payments basis. Box 8 did
not initially reflect the cash book figure on the bank reconciliation as required. Box 8 was amended from £223,904 to £222,704 to reflect the
position after unpresented cheques were deducted from bank statement balances on the reconciliation;

B/ An immaterial overstatement of Box 6 (£56) due to a refunded overpayment net of an omitted unpresented cheque was corrected at the same
time as the above to leave boxes 7 and 8 equal; and

C/ Staff costs at Box 4 initially included expenses of £941, which should have been shown in other payments at Box 6.

In future the Council should ensure that the Annual Governance and Accountability Return is accurate and complete.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2022.

*We do not certify completion because:

Not applicable.

External Auditor Name

Mazars LLP, Newcastle, NE1 1DF

Magars LLP 16 August 2022

External Auditor Signature Date
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